
 
 

 

 

INTERNSHIP OPPORTUNITY 

BC Hydro Internship – Administrative Support. 

The Okanagan Nation Alliance (ONA) is the Tribal Council for the Syilx Okanagan Nation. The 

ONA’s mandate is to advance, assert, support and preserve Okanagan Nation Title and Rights. 

Further, the ONA is charged with providing members with a forum to discuss and form positions 

of common concern. 

At this time, the ONA is seeking to place an enthusiastic Indigenous student in an Administrative 

Support Internship opportunity. The Intern will obtain an excellent opportunity to profile Syilx-

Okanagan member owned companies for and create a database critical for the application in joint 

ONA/BC Hydro procurement enduring relationships.  

 

This position reports to the Community and Business Liaison and the incumbent will work as team 

member in a diverse and dynamic environment. 

 

Key Duties and Responsibilities include: 

 Syilx Business Directory maintenance/update 

 Organizing Filing 

 Copying/Scanning 

 Prioritize requests in order of importance 

 Business group and tasks will intersect or engage with BC Hydro. Perform technical, trades, 

administrative, or business-related tasks to support the work of the department or team they 

are assigned to. Tasks will vary depending on 

 Gain valuable exposure to the working relationship the First Nation has with BC Hydro. 

 Understand the breadth of work and various roles at BC Hydro that could be future career 

opportunities. 

 Participate in meetings between the First Nation staff and BC Hydro. For example, project 

update meetings, joint working groups, etc. 

 

This Internship requires the following qualifications, knowledge, skills, abilities, values and 

competencies: 

 

Qualifications 

 

 High School graduation. 

 Some post-secondary education and training in a relevant field. 

 

 

 

Knowledge, Skills and Abilities 

 

Okanagan Nation Alliance 
#101 – 3535 Old Okanagan Hwy, Westbank, BC V4T 3L7 

Phone (250) 707-0095 Fax (250)707-0166 www.syilx.org 
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1. First Nation Ancestry preferred. 

2. Must have excellent inter-personal and communications skills. 

3. Demonstrate ability and knowledge of Computer systems and accompanying software: Word, 

Excel, Word Processing, PowerPoint, Internet etc. is essential. 

4. Ability to work in a cooperative, professional, highly motivated, independent manner. 

5. Must have strong team work ethic. 

6. Demonstrated written and oral communication skills. 

7. Demonstrated organizational, time management and presentation skills. 

8. Experience in working with First Nation Band or other First Nation organization issues and 

concerns. 

9. A reliable vehicle and a valid BC Driver’s License. 

 

Core Competencies required. 

 

1. Team Work  

2. Reliability and Dependability 

3. Flexibility and Adaptability 

4. Integrity 

5. Problem Solving 

 

Value Set Required – Respect, Honesty, Sharing, Trust and Unity 

Term: Up to 37.5 hrs per week to a maximum of 16 weeks. A remote/hybrid work configuration 

will be considered where possible.  

Wage: $20.00 per hour. 

Application Procedures: Resumes and cover letter to be 

submitted to: 

David Leroux, Human Resources Manager 

Okanagan Nation Alliance 

# 101 – 3535 Old Okanagan Hwy, Westbank, 

B.C. V4T 3L7 Email: dleroux@syilx.org or Fax: 

250-707-0166 

 

Applications for this Internship opportunity closes at 4.30 pm Friday, July 15, 2022. 

 

Thank you for your interest. 
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